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APSLearn: Downloading Tax Receipt 
 

• Log in with your APSLearn profile. 
• Click on the ‘My Learning’ tab. 

 
 
 

 
• Click on ‘My Orders’ 

 

 
 

• Locate the course that you wish to view / download the tax receipt for. 
• Click on ‘View’ on the right side of the screen. 

 

 
• This will open the below ‘Your Order’ window for the course. 

• Click on the ‘Receipt’ icon at the top of the ‘Your Order’ window. 

https://apslearn.apsacademy.gov.au/register
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• This will open the Invoice window, that has all the required information as outlined by our finance 
department. 

• You will then be able to Print the Invoice. 
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